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vl ol orders of 7 VWD (B&R) (revised edition |- L)
Correction slip No. 2 dated $.11.2002

Revised iustructions vegavding enlistment of contractors " Moujab

PWDH (B&R)

These instructions shall be veferred 1o as appendis 7-C of Bél. -~ anual
al” instructions and substitute (he exisling provisions of in.aruetions
issued vide correction slip No. 1 dated 191973

Applicability

Any Indian ndividual, Sole Proprictorship Firm, Partivership
Firm, Public Limited Company or a Private Limited Conapany,
Cooperative  Labour & Construction Socicty s entitled o gel
enlistment as a contraclor in PWD (B&R) under these instroctions
provided the eligibility criteria and other conditions are satisli ! The
cnlisted contractors have to abide by all the mstructions m e berein
and as amended from time (o time during the currency ol then
enlistment

No mdividual, or o firm having such individual as o ol he
partners, who is a dismissed government servant, or removed Lom the
approved Jist of contractors, or demoled o lower class; o liaving
business banned/suspended by any government department in s, Pt
ar convicted by a court ol law shall be entitled For enlistment

No Engincer or any other olficial employed in Engincering o
Administrative  duties i (he Engineering  Department o (he
Government of Punjub o) Munjab State undertaking is allowed 5 work
i the PWD (B&R) Depariment either as contracior or as employee af
a4 contractor for a period of wee year alier his retivement fram
Government service unless e s obtained  prior permiss.on of
Government of Punjab 1o do o Even aller enlistment, i cbo (he
contractor or any ol his employees is lound (o be a person whao had not
obtiained the prioe permission of Government of Punjaly Sisaied,
the nlune of the contractor shall be removed (10 (he ligt of nilisled
contractors

A contractor is permitted 0 have enlistinent i more than one
category and under mare than one enlistment authority but vt i 1o
than one class ol the same category 1 PWD (138 12)

A conbractor s nol permitied (o have enlistment 1 mare thay
LHC nanye, B

A partner ol a fiem o o director of o Company enlic cd oas o
contractor cainmol be a partner/director in any other  enhsted
Firm/company

The enlistment of a contractor in PWD (B&K) shall oy entitle
iy to be considercd for issue of tender papers subjeet 1o the
conditions laid down in cach individual Natice inviting Tevagiem I
shall not canfer any right sm him either to be pevessanily fua o the
tender papers or for award of waork

Enlistment Peacedure

The intending contractor shall have (o submit the application in
@ preseribed form (Annexure-1) 1o (he enlisiment authority, vainpleme
with all documents as prer Annexure 1 The appacaiion o sholl e
avatlable upon payiment ol Rs. 200,00 from any Divisional Ofice of
PWD (B&R) in the Torm ol crossed denmand dralt deawn i e i
al Toint Secretmv. Paninle Pl & gy 1 d
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Inconiplete applications and applications now aceompanicwith
necessary documents are liable o be rejected.

10 the decision regarding enlistment is nol conveyed withn
months of date of receipt ol application, Tor any reasan not attribut e
Lo the contractar, a provisional enlistment for one year may be uranted
o the contractor. Such provisional enlistment may  be cancelled
without any notice 17 the contractor is subsequently Tound unlit for
enlistment in the Department

The enlistment authority shall have the right (o independently
verily the details furnished by the contractors and to get works duni by
the contractor inspected and/or to get such other reports as ma - be
considered necessary. Ordinanily works executed o PWD (B&R)
Department need not be inspected. The inspection teams Tor . pecting
the non PWD (B&R) works of the contractor shall turnish their repont
on Quality of construction, workmanship cle. & make spocilic
recommendations (o the enlistment  authority. The inspections/
recommiendations conmmittee will consist of following -

(a1) Ifor Class 1 Enlistment
e A Commillee cuonsisting of One  Suvermiending
Engineer and two Execulive Engineers
() For Class 1 Enlistiment
s A Cammillee consisting of Two Lxcoutive En awers
and a Sub Divisional Bngineer
(c) Ifor Class 111 E ent.
o A Committee congisting ol One Executive Eusineer
and Two Sub Divisional Engineers:
() Ifor Class 1V Enlistment.
o No Commillee is required

N

I the enlistment authority linds the conlractor swita 1o lor
entistment, it shall igsue (he enlistment order and, otherwise, soad o
letter of rejection of the application Lo the contractor, The decimion ol
the colistment authonty shall be Tinal and binding on the applicant
Relund to the extent ol 50% ol the enlistment fee remitted with the
application shall be made 1o such applicants

NMotwithstanding above procedure, i the applicant contractor
lor Class-1V (Cival), Class-1V (Elect.) and Clase- 1Y (Furnitu, + does
nat hiave the required experience, he shall be enlisted provisionath for
one year, aller fullilling the requirement of financial soundness
During which e shall have o secure work of required magnitude o
become eligible for regulvization ol the enlistment. On satislactory
completion ol the work his enlistment may be regularnzed ' two
years from the daté ol initial provisional enbstment dependine: apon
s perlormance on the work. In case the contractor 1s nat abic 1o

seoure any work in PWD during the year, his enlistiment shodl be
cancelled and he shall be debarved from applying alresh tor enlistment
lor two years. The enlisiment fee Tor provisional enlistment for one

year shall be 50% ol the enlistment lee for regular ealistmnent

Period of enlistment

The enlistment shall be vahid Tor a period ol two ye: e
culistment can, however, be revalidated in accordance wath rules in
this regard. Bach vevalidation shall be Tor a peiod of two y sars from
the date of expiry ol the previous enlistment/revalidanon The
enlistment shall be open o review by the enbistment authe iy and
liable to termination, suspension or any other such actions at ane ime
il considered necessary by the enlistment authonty, alter wssee o0 <how
cige nolice

Eulistment Authority, Categorvies & C1
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The Enlistmen authority, calegorics and ¢luss il with
eligibility criteria are given in Table-1. Enlistment authorii. A1 be
the SE/EE as per competency in whose jurisdiction the applic i will

have his proof of residence In case of companies / firms localion al

Head/Branch  olfice  shall be  considered  foy enlistment oy
Chandiganli, Panchkuly 510 Ch;mdigauil shall be the mpelen
authority.

Jurisdiction

The contractors enlisted as class 1 shall be entitled Lo tender in
the Stale of Punjab, Delhi and Sima (Tor Punjab works only) & others
in respective circles where enlisted Tor variou: works bej neexceuted
by PWD (B&R) Bianch and the tendering linig upto which they shall
be eligible 1o tender shall he as given in Table-1 The contractne shall
be  poverned by rules provisions and instructions existin il
particular point of tine rrespective of when he was enlisted,

The conlractors shall have to satisty the minimum chigbility
criteria specilied jn Table-1, belore they can be conside Tor
enlistment.

The criterion for experience shall be (he exceutioin  apd

completion of three ur (wo works, satistactorily as the case may be, of

prescribed nature and magnitude on agreement basis, during the luy
live years. The works should have been execuled in the sam - vame &
style in which the enlistment is sought

The financial soundicss shall be judged on the bisi the
sulvency certificate issued by the Bankers of (he contractor . {he
lormat prescribed in Annexure-V, Such certificate shall be issucit by a
scheduled bank and shall e submitled, in original, in a Bank scaled
cover, addressed o the enlistiment authority.

The criteria [or (e expericnee and lnanciy | soundnes . evisting
on the date of receipl ol application by enlistiient authority gy
indicated for cach class and category Table-1 shall be applicabic

Enlistment Fee'

IEX intending  contvacion shall  forvand  the completed
applicatic Yo (he enlisting authority along witl, o non-rcfundable
enlistmer e by crossed Demuand Drall drawn in favou of the Jom
Secrelary  unjab Roads & Bridges Development Board pityaidde
Chandiga For various categories and clagses of cnlistment, t.: (v iy
as below.  is fees is 1o be submitted alongwith application form 1o
the enlistin authority

(A)  Clas. | - Ry 25000/-
(B)  Class 11 s, 15000/~
() Class 11 - Rs 10000/-
(D) Class 1V Rs. 5000/-

The fees [or enlistinent ol Cooperative Labour & ( ONSHUCHON iy
shall be 50% of the aboye lees tor cach cilegory.

I the case of such apphicant whose application of enlistiment 14
rejected by the Enlistment authority, amount i the exient of 50% ol
the enlistment fee remitted with the application shall be refunde.d

The fees for rovalidation of Enlistment shall be (he same s pe
new enlistment

Funds collected by wary alsale of application form and LS g
Lalistiment/Revalidation ol Ll ments with Punjab Roads'& Bridgey
Development Bunrgl‘ shall be wtilized for construciion, improvement/
renovation of exisiting OfTiee: o Roewiidippiom, ™ 0,

dif



Income T, e

The contractar shall produce o valid income Tax Cleara: e
Certilicate (I'TCO), along with hig application for culistment Aller
enlistment, he shall have (o apply to the Income Tax Department |
tasue ol ITCC in the manth of May every year and submit the same
an attested copy thereof (o the enlistmen| authority by the end of June
every year. Failure (o submit the ITCC iy this ‘manner withoul any
justiliable reason will render the contractor liable (o be removed lrom
the approved list of contraclors. Iy case ol partnership firms, the nay oo
ofall the partners should be mentioned in the ITCC

Sales

The contractor shall produce a valid Sales Tux Clearance
Certilicate along with his application for enlistment. Afies enlistmen,
he shill have 1o apply o the Sales Tax Department for issue of 1o
objection/ Sales Tax clearance Certificale in the month of May every
year and submit the same or an altested copy thereol (o the enlistmen
authority by the end of June eyery year. Failure 1o do sn without ar
Justifiable reason will reider (he contractor liable to be removed (iam
the approved list of contractors, In cise ol partnership firms, the names
of all the partners should be mentioned i the certificare
Lleetrical License

The intending contractors ol Llectrical category shall have
produce valid clectrical license fiom the Chief Elcetrical Inspector ol
the State of Punjab. The license shall be kept valid throughout the
peviod of enlistment by wetting il rencwed g suitable intervals and
submit an attested copy ul the same 1o the enlistmen authority a.
cach renewal.

Clhamge in Constitation of Fi n

The contractor/linm/LC Suciely shall not madify (he existing
partnership/membership or enter into any lresh partnership withou( the
prior approval of the enlistimen) authority. Such propogal, iFany, shall
be submiticd in advance giving Tl details of (he intendeg
partnership/sole proprictorship  along  with  (he draft  partnersh;:
decdfaltidavit and documents us per Annexure-V1o Any change
status of the contractor as an Individual of in constitution of the lirm
without prior approval ol the enlistment authority will render (e
contractor/tion/LC Socicty liable (o be remaved from the approved sy
ol contractors

W firm is converted in two o mere lirms by any action ¢! i1
partners, the new firm(s) or any scparaled partner(s) m his (theirs
individual/joint capacity shall have (o apply for enlistiment afesh 4, !
shall be governed by the eligibility criteria given in Table-|

Il new partners are taken in the livm, the ehigibility criteriy
mentioned in Table-1 shall be applicable.

I the number of ariginal partners ol g firm reduces (o less (ha;
hall due to any reagon meluding death of partnei(s), the enlistment ol
the Tivm shall be withdriwn and the remaining/surviving partners sl
have to seck fresh enlistment.
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{(a)

()

Change in Address

While applying for enlisiment, the contractor should ment
address of his Registered ollice as well as Flead Oftice, il different
All documents e ITCC, Sales Tax Clearance Cerlilicale
Solvency Cuertilicate, Llectrical License ele. should bear one sucl
address, otherwise the same shall not be aceepted,

The contractor shall intimate the change of address, 1F any
advance or maximum within one month of such chanue. Failure 1
do so may resull i removal ol the name ol the contractor from |
approved list ol contractors,

Near Relatives Working in PV (B&R).

lndividual Contractars/Partners in a Partnership firm/menibers
ol Co-operative L&C Socicly whuse near relatives are Divisier |
Accounlants or Enginecring Officers belween the urades ol Chi !
Engineer and Junior Engincer (both inclusive) in the Public Works
Department (B&R) Department shall not be allowed to tender [
works [alling in the jurisdiction of the oflice responsible for award an.
excculion of contract where the near relative is working For s
purpose, a near relative shall mean wife, husband, parents, grand
pavents, children, grand children, brothers, sisters, lirsl uncle
first cousins and their corresponding m-laws.

8, aud

Review of Approved List of Contractors.

The contractor shall be required 1o seeure woiis ol appropn e
magnitude in PWD (B&R) Department, and others Department of the
State during the revalidationfenlistment period. Contraclors shall
liable to be black lisled Tor non-observance of enlistmient rules. |
this purpose the enlistment authority shall have the power (0
periodically review the approved list ol contractors

Revalidation of Enlistuent

Fhe validity of initial enlistment ol the contriclor shall be o
given i para 3 above, 1t shall, however, be revalidated on merit:
desired by the contractor. Only the contractor who has secured at least
ane worle of appropriate magnitude in PWD (B&R) Department
Punjab Mandi Board, PUDA, Local bodies of Puniin Governmend,
Chandigarh Administiation dwing the period ol enlistment or last
tevahidation period of enlisiment as the case may be, shall b
cansidered lor revalidation

Application for Revalidation

The contractor shall apply Tor revalidation of s enlistinent
the prescuibed form (Annexure - VI along with all documents as po
Annexure-1X, so as to reach the enlistment authority at least 2 monthe
belore expiry of his enlistiment,

The lces lor renewal in o particular calegory shall be 100%, ol
the fee required lor fresh enlistiment ol that category

The revalidation application with all documents <hall howeve
be accepted upto the date ol expuy of enlistment with “aic fee,

In cases where the application is received alter date ol expiry
ol enlistment/revalidation, but within three months of expiry, (!
apphication can be accepted with additional 20% of culistment 1cz
Applications recerved, therealter, shall not be accepted and contracton
should apply for [resh enlistment, as per instructions
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On receipt ol upphication Tor revalidation, complete in all
respects and with all necussary documents, provision, | cxtension ¢
three months from the date ol cxpivy of the enlistment/date ol issuc
order, whichever is later may be issued

Performance Hepords

The contractor should Gl the details ol cach of the work, of

appropriate magnitude,  secored by him duvoing the
revalidation/enlistment period, i the prolorma as given i Annesun
Vil

The hst should mclude all works secured by him during 1l
above mentioned  period, In case,  the  contractor  conceals  any
information, his revalidation will e lable 1o be canceited

The contractor should HlE up the details in the prolormn as
wiven in Annexure- VL in duphcate. For cach worls, scparate proli,
should be filled. Ove copy ol all the prolormas should be given 1o ('
concerned Executive Engineer ol the division, in which the work v. .
executed and the acknowledgenment obtained on the sceond copy ol 1
proforni. This 2™ copy should then he submitted o the en
authority along with the appircatnion tor revalidation

The Exceutive ngineer should G upr the profarma and subimn
(0 the Bulistment Authority through his SE withi two weel
receipl of prolorma.

isting,

Revalidation Procedure

The revalidation shall be done on the basis ol review ol ihe
performance ol the  contractor  pertaming  to the  perod o
eolistment/revalidation. Casues s
below '

(1) Category ‘A" Lnlistment ol such  contractors, who  seen
waork(s) ol appropoate magnitude  duning e periodd
enlistment/revalidation shall be considered 1 revalidation for
a period ol five yewrs subject o evaluation ol then
perlormane:

(1i) Category "B LEnlistment of contractors, who sceured wore,
ol appropriate magnitude recently, in the Gaal year of thei
enlistment, because 6y which the performance cannot |
properly judged, shall be estended Tor one e Tor watchi
the performance and then revalidated for for years, il Tund
salislactory

(i) Category *'C" A contiactor who conld not accure not s
any work during the — enlistiment period but submitted e
more tenders (oul ol which at least 2 tenders should be durimne
the st Tour years ol enlistment/revalidation) lfor works G
appropriate magnitude shall be eligible Tor exiension o
enlistiment lor vne year, provided he was among,  the three
lowest tenders inal least one work, su as (o wnable him 1o
try (o secure at least one work, Aller one year, b shall be

regularized in the Tollowing manne:

() 10 hwe has not been able o sceure any work o

appropriate magmtude during the extended one e
s enlistment =hall stand cancelled ana he shall te
entitled to apply toi Gresh enlistment only alier one vean
ol expiry ol his extended enlistment

mll he categorsed ano action taken

() 10 he has secured at deast one wark ol appropra

pvenibindes dleinees the e pepsbed g s e he sy
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granted extension ol one more year so as to watch s
performance. Alter this one year, when his perlormince
teport is available, the same shall 1 evaluated -+ il
lound satisfactory, the enlistment shall be revaliou il
lor three yeurs,

lfor the purpose ol (i) above, (he contractor should . omit et

i ariginal from the concerned Lxceulive Engineer in the proforma as given in
Annexure-X

T8,

Contractor’s Obligations

The contractor should [lfill all his obligations in a mann
specilied, Lailing which he shall be liable for  action as menliv,ed
thercin. Some of the obligations are summarized below

(a) Prior approval shall be obtained Trom the colisting authoriy
before changing, the constitution of the firm/. mpany.

(b) Intimation of change ol address should be given b1 advinee o
within one month.

(c) He should obtain valid clectrical license for the State

(d) e should secue at least one work ol speciiied magniwude
during the period ol enlistiment/revalidation

(e) ° Heshall abide by these voles
(n He should notindulge m unethical practices,
(@) He shall exceute the works awarded to him strictly as per the

terms and conditions ol 1he contract and specifications
LDisciplinary Actions

The contractor shall have 1o abide by all (he vulesfinstrociions
ol enlistment and also by the 1erms and conditions «. the contra.. nd
(he Notice Inviting Tenders e shall have o exceute (he worhs
salisfactory, on time and with goud quality. The enlisting auth,
shall have the right to demote o contractor (o a lowe: cluss, sus
business with hine for any period, debar him or remove s name lrom
the approved list ol contractors aller issue of sheow cause nolice
Decision o the department shall be final  and binding on (he
contractor. The Tollowing actions of the contractos shall, inowe ol
malee him lable to disciplinary actions.

i) Demotion to a lower class The contractor shall be liabi-
demotion to a lower class, by (he enlisting authority, il he
(a) lails to execule o contracl or executes it unsatiskactory
oris proved Lo he responsible for constructional delel S
or
(b) na_longer has adequate equipment, technical pelow. nel
or linancial resources, o
(e) s litigious by nature; or ;
() violates any important condition of contact; o
() is aesponsible for o conducl which may ubily his
demotion to a tower clags
i) Suspension in['llllsilnuww The enlistment autheity may sisnend

business with a contract Tor indelinite period where, pending ull
enguity mnto a allegations the enlistment authority is prima lacie of (h
view that the contractor is guilly ol an offence in relation o busi:
dealings which, when established would result in his © soval/bani
business and it is not considered desitable (o entrust new works or
continue business with the contracton

Removal Trom (he approved list The name of the contractol
may be removed from the approved list ol contractors, by the calinin:
authority, il he
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{a) fins, on more thin one octasion, Faled (o excoule @
contract or has exceuled it unsatisfactorily. ol

() is proved w be responsible for constructional delects in
three or more worles o

() has exeeuted two or more works which was found Lo be
substandard during the course of departmental eneuir
against delinquent ollicials, o1

(d) |u:15'|::tt:|ii1_§f violates any important condilions of e
contract, o

() fails (o abide by the conditions ol enlistment, of

(N is found 1o have given lalse particulars at the time of
enlistment, o1

(g) has indulged i any type ol lorgery or falsitication «
records; o

() clianges conslitution ol the Tirm or individual without
priov approval ol the enlistment authorily. o

(1) changes permancnt address/business address  without
intimation to the enlistment authority, oi

(1) is declared or i3 in the process of being declared
bankiupt, insolvent, wound up, dissolved or partitioned
or

(lc) persistently violates the labour regulations and rules, o

() i mvolved inocompliaints ol serious nature receives
rom other departments wiich prima Ficie appear fo b
Liue, or

(m)  Default in settlement ol tax dues like ncome fan
Cantract Tax, sales tax, ocliol, dutics clc.
Reyisiow/Modification of the imstructions

Secretary, Public Work (B&I) may modily, add, delete andion
change any ol e above instructions and same shall 1o binding on ol
enlisted contracior,



